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Tos10:xenne 0 mopsiike oOpameHus co cayxe0Hol HHpopmanuei
OrpaHHYEHHOr0 pacnpocTpanedus B puiananax MyHHIHNAIBLHOTO
yupexaenus KyJabTypbl «llenTpaabnblii Jlom KyJabType» PxkeBcKoro
MYHHIHIA/IbHOT0 oKpyra Teepckoii obi1acTH

L O0mue no0KeHus

IMopsimok paboThl co caykebHol MHMOpPMALMEH OrpaHMYEHHOrO PACIpPOCTPAHEHHUs B
dummanax MYK «LIJIK» (nanee - [Topsinok; YdpexaeHHE) yCTAHABJIMBAET MOPAIOK paboThl €O
cayxeOHOM uH(pOpMAaLMEH OrpaHMYCHHOTO PACIPOCTPAHEHUsS, ONPENEISET O00A3aHHOCTH JIMIL,
NONYLIEHHBIX K CIy)KeOHOM MHGOpPMALMK OrPaHWYEHHOTO PAclpOCTPAaHEHHs, B TOM YHCIIC JIMILL,
OTBETCTBEHHBIX 32 XpaHeHHWe Tmacrnopra 0O€30MacHOCTU M HMHBIX JOKYMEHTOB OrPaHUYEHHOrO
PacrpoCTpaHeH s, COACPIKAIINX CBEACHHA O COCTOSHHH AHTUTECPPOPUCTHYECKOM 3AIIHLICHHOCTH
MECT MacCcOBOT0 NnpedbIBaHUs JIFOAEH U IPUHUMAEMBIX MEPAX 110 €€ YCHIICHHIO.

Jlannsiii [Topsizok paspaboran B cootBetcTBuu ¢ [loctanosnenuem [paButensctea PO ot
11 ¢espans 2017 r. Ne 176 «O6 yrtBepkaeHuM TpeOOBaHMH K AHTHTEPPOPHCTUHECKOM
3AIUUIEHHOCTH 00BEKTOB (TeppuTOpHii) B cdepe KyabTypsl U GOPMBI macrnopra 0€3011aCHOCTH
3THX 06BeKTOB (TeppuTOpHi)», PenepanbhbiM 3akoHOM oT 27 urona 2006 roga Ne 149-03 «O6
uadopmarmy, HHOOPMALMOHHBIX TEXHONOIMAX M O 3amuTe MHpopmaumu», IlocTaHoBIEHHEM
IlpasutensctBa PO ot 25.03.2015 N 272 (pen. ot 19.01.2018) "O6 yTBepx)neHun TpeOOBaHHI K
AHTUTEPPOPUCTUYECKON 3AIIMIIEHHOCTH MECT MacCoBOIo IpeObiBaHus Jroaed M 0OBEKTOB
(TeppuTOpMii), NOMIESKAUMX O00A3aTENLHOM OXpaHe BOWCKAMH HAIMOHAIBHOW TBapiuH
Poccuiickoii ®enepannu, ¥ (opMm nacnoproB 0e30MacHOCTH TAKUX MECT U OOBEKTOB
(teppuropuit)”, [lonokeHneM o mopsake oOpamieHus Co  CilykeOHOHW — uHpopMaumein
OrPaHHYEHHOTO PACTIPOCTPAHEHUs, YTBEPXKACHHOrO nocraHoieHHeM [lpasurensctBa PO ot 3
HOs0pst 1994 roaa Ne 1233,

K cnyxebHOM uHpOpMALMH OrpaHUYEHHOTO PacHpPOCTPAHEHUs OTHOCHTCS HECEKpEeTHas
uH(OpMalKs, Kacarouascs ACATEAbHOCTH YUPEKICHHs, OrpaHHYEHHE Ha PpacCIpOCTPAHEHHE
KOTOpoi# 00ycnoBieHo TpeOoBaHUAMM 00€CTeYeHHsT AHTUTEPPOPUCTHYECKON 3aIMIIEHHOCTH
YupexneHus.

Ha  noxyMmeHTtax, comepxkammx  ciayxeOHyro  HHQOpMAIMI0O  OTPaHWYEHHOTO
pacnpoctpanenus, npoctasisercs nomerka «JICI» («Jlns ciyxeOHOro 1nojib30BaHUs» ).

IL KaTteropuu 10 5KHOCTHBIX JIMI, YOJHOMOYEHHbIX XPAHHTB, NIepelaBaTh
cayxeOHyOHH(GOPMALHIO OTPAHHYEHHOI0 PACHPOCTPAHEHUS.

2.1.  Iupexrop MYK «IJIK» onpenenser: KaTeropuv JOJDKHOCTHBIX JIMIL, MMEIOUIMX MPABO
O3HAKOMJIEHHsI M [10JIb30BaHUS CiyXeOHOH HH(pOpMalHeld OrpaHUYEeHHOTO pPacCHpOCTPAHEHHS,
NOPAIOK nepenauu cinyxeOHoi nH(GopMaLuy OrpaHMYEHHOTO PACNPOCTPAHEHUs IPYIUM JIMIIAM U
opraHaM, OpraHu3alusM (3a UCKIIOUYEHHEM MMEIOLIMX Ha 3TO IIPaBO); MOPSAOK CHATHS MOMETKH
"Ilns cnyxeOHOro nomb3oBaHHA" ¢ HOCHTENEH WH(OPMALMKM OrPaHHYEHHOTO PACIPOCTPAHEHHS,
OpraHH3alHMIo 3aIHUTHI CITyXKeOHO# HHPOPMALMK OrPaHUYEHHOTO PACTIPOCTPAHEHHS.

2.2.  JIO/DKHOCTHOE JIMIIO, NMPHHSABLICE K O3HAKOMJICHHIO, JOKYMEHThI K paboTe co ciyxedHO#H
uuq)opMauneﬁ OTPaHHHCHHOIO pacnpoCTpaHCHHA, HCCCT NCPCOHAJIBHYIO OTBCTCTBCHHOCTL 38
co0Jr0IeH|e OrpaHMYEeHHUH, MPETyCMOTPEHHBIX ITYHKTOM 2. 1.

23. Cnyxebnas  undopMauus  OTpaHHYCHHOTO  paCMpOCTpaHEHUss  0e3  CaHKUMH
COOTBETCTBYHOLLETO JIOJDKHOCTHOTO JIMLIA HE MOIEKUT PasrilallleH|Io (paclipOCTPAHEHHIO).




2.4.  3a pasrianieHue ciayxeOHOW MH(OpPMAlUU OrpaHMYEHHOTO PACHpPOCTPAHEHUS, a TaKKe
HapyIIeHHe TOopsiaKa oOpameHuss ¢ JOKyMEHTaMH, COACPKAIIMMH TaKylo WHGOpPMAIHo, [FOHK
OpraHu3aluil MOXXET OBbITh NPHUBJICYEH K JUCHMIUIMHAPHOM WIM HWHOM HpenycMOTPEHHOMH
3aKOHOJATEILCTBOM OTBETCTBEHHOCTH.

2.5. B cnyuae nukBuganuu YUpexxaeHHUs, pellieHHe O JajdbHENIIeM UCII0Ib30BaHUH CITy>KEOHOM
uH(GOpMallK OTPaHUYEHHOTO pacnpocTpaHeHus npuHumaeT qupektop MYK «IK».

2.6. OTBeTCTBEHHBIMH JIMIIAMM 3a XpaHEHHE CIyxkeOHOW HMHPOpPMAaLUU OTrpaHMYEHHOTO
pacnpocTtpaneHus onpeaenser u HazHayaeT gupektop MYK «[JIK».

2.7.  XpanHurcs ciyxeOHas uH(pOpMAaIHs OrPaHUYEHHOTO PacIpOCTPaHEeHus B celax, HaIeKHO
3aKpbIBAEMBIX U OINEYaThIBAEMBIX IIKadax (SMMKaxX, XpaHUIHNIIAX).

I11.  Ilpuem, yder (perucrpamnus) 10KyMeHTOB, CO/IePKALIMX HH(OPMALHIO
OrPaHHUYEHHOI'0 PacpoCTPaHeHusl.

HeoOxonuMocTh mpocTaBnenus: moMeTku "J[i1s cimykeOHOro moyib30BaHus" Ha JOKYMEHTax
U U3JIaHUAX, COJCPKANIMX CIYKeOHYI0 WH()OPMAIMIO OTrPaHHMYECHHOTO PACIPOCTPAHCHUS,
OmnpeaAcBEICTCA UCHOJHUTCICM U NOJKHOCTHBIM JIMIIOM, IMOAINMCBIBAOINHNM HJIM YTBCPXKIAAOIIUM
JIOKYMEHT.

Yka3aHHasi TOMETKa U HOMEP IK3EeMILISIpa MPOCTABISIOTCS B IPABOM BEPXHEM YTIIy TIEPBOH
CTpaHUIIBI JJOKYMEHTa, Ha OOJIOKKE W TUTYJIBHOM JIUCTE M3JIaHUs, a TAaK)KEe Ha MEPBOM CTPAHHIIE
COIIPOBOAUTCIIBHOTO MUCbMaA K TAKUM JJOKYMCHTAM.

[Ipuem, yder (perucrpanus) JAOKYMEHTOB, COJEpKaluxX HHGOPMAIMIO OTPaAaHUYCHHOTO
pacpoCTpaHeHUs!, OCYIIECTBISIET CEKPETaph IKOJIBI.

JlokymeHTsI ¢ momeTkoi "J{ist ciyxeOHoro moiap3oBanus":

Co3paroTcs Ha aBTOMATH3UPOBAHHOM paboO4YeM MECTE C 3aKpbITHIM JOCTYIIOM B OOLIYIO
UHPOPMALMOHHYIO cHcTeMy YupexnaeHus. Ha o6opoTe mocieaHero JIcTa KaxJI0ro 3K3eMILIsipa
JIOKYMEHTa HCIOJIHUTENb JAOJDKEH YKa3aTh KOJMYECTBO OTMEYATaHHBIX SK3EMIUIIPOB, CBOIO
(damunuio u JaTy nevyaTaHus JOKYMEHTa.

OTnevyaraHHble UM TOANUCAHHbIE JOKYMEHTbl BMECTE€ C UYEPHOBHUKAMH M BapHaHTaMH
NEepEeNalTcs Ul perucTpaluy CEKpeTapro IIKOJbl. YEepHOBUKM M BapHUaHThl YHHUYTOXAOTCS C
OTpakeHHEM (paKTa YHUUTOXKEHUS B yUETHBIX (popMaXx;

VY4YuTBHIBalOTCS OTAEIBHO OT HECeKpeTHOW uHpopmarmu. [Ipy He3HAUUTEIHLHOM OO0BEME
TaKUX JOKYMEHTOB pa3pellaeTcsi BECTH HUX YYET COBMECTHO C JPYTUMH HECEKPETHBIMU
nokyMeHTamu. IIpm perucrtpanuu yKka3aHHBIX JOKYMEHTOB K pErMCTPalMOHHOMY HHIEKCY
nokymeHTa gobasinsercs nomerka "J[CII";

[lepenaroTcss pabOTHHKAM CTPYKTYPHBIX IOApa3eNeHHH TOJ PACIUCKY; MEepPEChUIAIOTCS
CTOPOHHMM OpraHM3alusAM (enbIberepckoil CBsI3bl0, 3aKa3HBIMM WIM LEHHBIMH IOYTOBBIMHU
OTIIPaBJICHUSIMHU, A TAKXKE MOTYT OBbITh IT€pEIaHbl HAPOUHBIM;

PazMHOXar0TCs (THPAXKUPYIOTCS) TOJIBKO C MUCBMEHHOTO Pa3pelIeHts AUPEKTOPa IIKOJbI,
YIIOJIHOMOYEHHOTO ~ OTHOCUTh  CIY)XKEOHYyI0 HMH(POpPMALMI0O K  pa3psay  OTPaHUYCHHOTO
pacipoCTpaHEHusl.

VY4er pa3MHOKEHHBIX IOKYMEHTOB OCYIIECTBIISIETCS OIK3EMILISIPHO.

Ilepen pa3MHOXKEHMEM Ha TUTYJIBHOM JINCTE€ OpPWUIMHAJa JOKYMEHTa IIPOCTaBIISIETCS
OTMETKa O Pa3MHOXEHHM C YKa3aHHEM pEerucTpallMOHHOTO HOMepa IO JKypHaly yuera
Pa3sMHOXKEHUS CITY>KEOHBIX TOKYyMEHTOB.

Ha o06opore mnocnegHero nucta OpWUrHMHAla Pa3MHOXKAEMOIro HK3EMIUIsipa JOKYMEHTa
UCIIOJIHUTENb JIOJDKEH YKa3aTh PErMCTPAlMOHHBIM HOMEp IO KypHally ydeTa pa3MHOXKEHUs
CIIY’)K€OHBIX JJOKYMEHTOB, KOJMYECTBO PA3MHOKEHHBIX S3K3EMIUISIPOB, CBOIO (aMIIIMIO U JaTy
Pa3MHOXXEHHS TOKYMEHTA.

Hywmeparusi 1ONOJHUTENBEHO Pa3MHOXKEHHBIX AK3EMIUIIPOB MPOU3BOAUTCS OT MOCIETHETrO
HOMEpa paHee YUYTEHHOI'O IK3EMILIAPA 3TOr0 T0KYMEHTA;

XpaHsTcs B HaJIe)KHO 3aKphIBAEMbIX U OIl€YaThIBa€MbIX HIKa(dax (SLUKaX, XPaHWIHILIAX ).

3ampenaercss CKaHUPOBaHME - BBEJIEHHE B CHUCTEMY D3JIEKTPOHHOTO JIOKyMEHTO00OpOTa
3JIEKTPOHHOU BEPCUH JOKYMEHTOB C MOMeTKOM "J{J1s1 city>ke0HOro nosap30BaHus "

IIpy HeoOXOAMMOCTH HaIpaBieHHUs JOKYMEHTOB ¢ momerkoi "/lnga cioyxeOHOrO



NOJIb30BaHUA" B HECKOJIBKO aJpEeCcOB COCTABISETCSA YKa3aTelb PAaCChUIKH, B KOTOPOM MOAJPECHO
IPOCTABJISIOTCS] HOMEpa SK3eMILUISIPOB OTIIPABISIEMBIX TOKYMEHTOB.

VYkazaTenb pacChbUIKM TMOMMUCHIBACTCS HCIHOTHUTENEM JOKYMEHTa M PYKOBOJIUTEIIEM
CTPYKTYPHOTO TOJIpa3AeICHHUs, TOATOTOBUBILETO JOKYMEHT.

HcnonuenHble TOKyMEHTHI ¢ mOMeTKO# "J{7s cimyxeOHOro mojap30BaHus" TPYMIUPYIOTCS B
JieJia B COOTBETCTBUHM C HOMEHKJIATypO J1eJ1 HECEKPETHOT O Jesionpou3BocTBa. Ha obnoxke nena,
B KOTOpOE MOMEIIEHBl TaKUe JOKYMEHTHI, TakKe MpocTaBisercs momeTka "J[ns ciyxeOHOTO
NOJIb30BaHusA".

YHUYTOXKEHHE e, JOKyMEHTOB ¢ TmoMmeTkoil "/lnsg cioyxebHOro mnoib3oBaHuA",
yTPaTUBIIMX CBOEC TPAKTUYECKOE 3HAYCHWE W HE UMEIOMUX HWCTOPUYECKOH IEHHOCTH,
OPOM3BOJIUTCS MO akTy. B ydeTHplx ¢opmax 00 3TOM JenaeTcs OTMETKa CO CCBhUIKOW Ha
COOTBETCTBYIOIIMN aAKT.

Ilepenaua HOKyMEHTOB M Jien ¢ momeTkod "Ilist ciykeGHOro mosib30BaHUS" OT OAHOTO
paboTHHKA APYrOMY OCYIIECTBIISIETCS C Pa3peUICHUsT COOTBETCTBYIOIIETO PYKOBOIUTEIIS.

IIpu cmeHe pabOTHHKA, OTBETCTBEHHOTO 3a Y4YeT JOKYMEHTOB ¢ moMeTkoil "Jlns
CIIy’)keOHOTO TOJb30BaHMs", COCTABISIETCS aKT NpHUEMa-CAayd OSTUX JOKYMEHTOB, KOTOPBIH
YTBEPXKJACTCA COOTBETCTBYIOLIMM PYKOBOIUTEIIEM.

[IpoBepka HamWuusg JOKYMEHTOB, Jel W W3JaHud Cc momeTkor "Il ciyxkeOHOoro
NOJIK30BaHUA" MPOBOIUTCS HE PEXKE OJHOrO pa3a B roJi KOMHCCHEH, HazHauaeMoil NMpHKa3oM
JTUPEKTOpa MIKOJbL. B cocTaB yka3aHHON KOMHCCHU 0053aTeIbHO BKJIIOYAETCS CEKpeTaph LIKOJIbI,
OTBETCTBEHHBIC 32 YUET U XpaHECHHUE dTUX MATEPHAJIOB.

O ¢daxkrax yTpaTbl JTOKYMEHTOB, JE U WU3JaHHH, COJIEpKAIIMX CIYyKeOHYI0 HH(POPMAIUIO
OTPAaHUYEHHOTO PACHpPOCTPAHEHUs, JMOO pasriameHuss 3Toi wWHPOpMAIUK, CTAaBUTCA B
U3BECTHOCTh HAYaJIbHUK yIpaBiIeHHUs 00pa30BaHUsl M Ha3HAYaeTCs KOMUCCHUS Ul pacciieI0BaHus
0OCTOSITENIbCTB YTPATHI WM Pa3TIIAlICHHUS.

Pesynbpratel  paccienoBaHUsS — JOKJIA[BIBAIOTCS  PYKOBOJIUTENIO  IOJIBEJOMCTBEHHOM
OpraHu3aluy, HA3HAYMBIIEMY KOMHCCHIO.

[Ipu cHsaTuM momeTkw "[[ns ciy)keOHOTO TMONB30BaHUA" Ha JOKYMEHTaX, JejlaX WIH
U3JJaHUAX, @ TAKXKE B YUETHBIX (popMax JIeJaroTCs COOTBETCTBYIOUIME OTMETKH WHH(POPMHUPYIOTCS
BCE aJipecaThl, KOTOPBIM 3TH JOKYMEHTHI (M3[JaHUs) HAIIPaBJISLINCK.

V. JaKJauYuTeIbHbIC OJI0KEeHUS

Hacrosumii [lopsaiok neicTBYIOT 10 MPUHATHS HOBBIX.

N3menenus B Hactosmmil IIopsnok MOryT BHOCUTBCS YUpPEKIECHHEM B COOTBETCTBUU C
JNIEUCTBYIOIIMM 3aKOHOJaTelbcTBOM Poccuiickoit deaepanyu U MOPSJIKOM, YCTAaHOBJICHHBIM B
YupexaeHuu.



